FFI Excel Data Sheets

The Excel-based spreadsheets are meant as a starting point for creating you own field data forms. The
forms closely match the FFl application data entry forms. There is an Excel-based data sheet for each FFI
protocol and each spreadsheet has all the sample attributes and method attributes associated with the
protocol. Delete and/or move attribute column headers in the spreadsheets to create a field data form
that meets your needs. The only protocol that does not have an Excel-based form is Composite Burn
Index because the PDF version has already been customized for that protocol.

For protocols with lots of fields the spreadsheets are set to print in landscape orientation. Protocols with
fewer fields will print in portrait orientation. Once the spreadsheet has been modified to include the
fields you want you can adjust the print orientation (see below). You will likely need to add or remove
rows to fit everything on the number of pages you want the form to be printed on. You may also want to
reset the row heights so the cells are large enough to write values in (see below).

If you have a printer that prints duplex you may want set modify the spreadsheets to print on both sides
— either one long form or different forms front and back.

To set up printing:

1) On the Page Layout tab, set Orientation to Landscape for wide forms or Portrait for narrow forms.
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2) Click and drag the mouse cursor to highlight the cells you want to be printed.
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3) On the Page Layout tab select Print Area, Set Print Area.
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4) Click File>Print. Check that printing is set to print One Sided or Both Sides as you prefer. In the bottom
dropdown, select Fit All Columns on One Page.
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5) Click Print.

To set row height:

1) Highlight the rows you want to set the height for by clicking and dragging the numbered fields at the
left of the grid.
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2) With you cursor in the highlighted area, right-click and select Row Height.
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3) Enter the row height and click OK.
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